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project notes 

Virtual Tour and Still Photo Shoot – Preparation Notes 
 
General information 
We will be doing two types of photography:  
· 360-degree spins 
· traditional, “still” photos for a photo gallery 
 
The 360-degree spins are done by taking six pictures around in a circle and one 
straight up to the ceiling. Look north, south, east, and west. What do you see? 
There should be something of interest going on in each of those views. At the very 
least, there should be no “faux pas” in a specific view, i.e., garbage can, unwanted 
signage, unkempt resident or staff member, clutter, dead plants, etc.  
 
The spins will capture the aesthetics of the interior space and environment and 
likely won’t include people. The still pictures will also capture the space but may 
also highlight the emotion and character of your space through up close and 
personal shots of residents and staff interacting in a space. 
 
In each setting, have as many lights on as possible. A staff member who knows 
how to turn on all the lighting will be a definite asset to accompany the 
photographer. 
 
Each 360 will take about 15 minutes for each area chosen. We will be doing either 0 
- 7 spins, depending on the tier level you chose, and 5 – 7 stills. You will indicate 
which spaces you wish to feature ahead of time. 
 
It will make things go more smoothly to have a staff person assigned to work with 
the photographer to assist with lighting, staging scenes, and maneuvering about 
the care center. 
 
Be sure all residents involved in the shoot have signed a photo release. 
 
At all times we will respect the privacy and dignity of the residents.  
 
Share this information with the staff. Their care center will soon be available for the 
“world” to see. Get them excited about participating in the project! 
 
Staging people 
The photographer will need people available to “stage” in various settings and 
activities. Have some staff and residents available for this purpose. Pay attention to 
grooming and dress; give everyone a head’s up so they can be prepared to look 
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their best. It would be good to remind all staff the day before the shoot to “look 
their best”. 
 
Getting the spaces ready 
You can decide in advance which spaces will be photographed, and you only need 
to focus on preparing those spaces. But here are some tips on how to prepare the 
spaces you might choose. 
 
Entrance 
The entrance should be meticulously clean- no cigarette butts, debris, leaves, or 
other detritus. Sweep the walkways clean, remove dead plants, ashtrays/garbage 
cans, etc. It might be worthwhile to purchase a few seasonal blooming plants, (like 
chrysanthemums) to give color. They can be strategically arranged, so keep them in 
the pots- we may want to move them around. They can also be utilized in other 
areas of the shoot (porch/patio/resident room). If bushes are overgrown, consider 
some trimming before the shoot. 
 
Entrance Lobby 
Be sure carpets and furniture are clean. Straighten out any magazine piles. Live 
plants or green foliage is a plus. Be sure your mission statement, awards, etc. are 
prominently displayed in attractive frames. An easel with an attractive poster to 
advertise an event might be a good touch (if you have one on hand). 
 
Dining Room 
You may want to shoot the dining room during a staged mealtime with 6 -10 
residents strategically positioned. Residents should be well groomed; do not utilize 
clothing protectors. Some residents can be in wheelchairs, but others should be 
seated in regular chairs. (They can be assisted from their wheel chairs into regular 
dining chairs.) Do not place trays on the table. Use tablecloths and regular 
dinnerware, (no Styrofoam or plastic). Do not have a “serving cart” with stacks of 
trays in view. Flowers are a nice touch on the table. We want to look as much like 
“restaurant dining” as possible. A dessert cart or tray can be utilized. 
 
Resident Room 
You may want to choose an actual resident room that is tastefully decorated and 
personalized. Once you determine that the room has the basics, be sure it is 
cleaned and things are orderly for the shoot. Get the resident to collaborate with 
you. However, it may be easier to stage a vacant room. Plants, pictures, quilts, 
personal bedspreads, evidence of a hobby or craft, birthday balloons, etc. all 
provide warmth and “de-institutionalize” the room. Put all lights on. The room can 
be a semi-private room or a private room- it is your choice.  
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Nurse’s Station 
The camera won’t be going “behind” the station, but what can you see from a 
frontal view? Remove notes and signage that may be visible. Notebooks and charts 
may also be stacked or scattered. We know that this is a favorite place for residents 
to “hang out”, but if we do a shoot here, we need to minimize the number of 
residents lined up at the nurse’s station. Generally, we do not shoot the nurse’s 
station- but if you choose this area, these are the points to consider. 
 
Activity Room 
A good visual is that of residents engrossed in an activity- preferably not Bingo. 
Even though that is a favorite among residents, it is a stereotypical event, and we 
may want to give the impression that we do more than Bingo here. So think of a 
good interactive activity-perhaps a craft; cooking class; sewing activity, bridge 
game, etc. Make sure all views of the activity room are neat and orderly. Be sure 
residents involved are well groomed. 
 
Physical Therapy Room 
Make sure room is clean and orderly. Choose a few residents who can be actively 
doing therapy in different sections of the room during the spin. This is a great 
chance to highlight any high-tech equipment you may have. 
 
Patio/ Gazebo/ Garden Space 
Sweep paths, trim plants and deadhead blooms. Arrange patio furniture in a 
pleasing manner. Remove cigarette trashcans and ashtrays from view. Cold drinks 
and snack plates may be used in staging. Potted plants you have purchased can 
also be utilized here.  Your care center may allow smoking in this area, but we 
would like non-smoking residents in this shot. 
 
Specialty Feature 
Your care center may have a “specialty area” to feature. It can be an ice cream bar, 
coffee/wine café, general store, family room, etc.  Let us know if you have such an 
area, and as with all other shots, be sure it is clean and orderly. We will stage it 
based on its function. 
 
Photo Shoot Preparation Checklist 

 
ITEM                                           RESPONSIBLE           COMPLETED 
Advise staff and residents of project 
and date 

  

Assign staff facilitator for photographer  
 

 

Identify residents/staff to be used in   
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staging (about 10-12 residents) 
Maintenance to trim and clean outside 
areas 

  

Purchase potted blooming plants (4-6)   
Identify areas for 360 shots and stills   
Advise housekeeping to clean these 
areas well in advance of the shoot 

  

Identify a few live or artificial plants 
that can be used in staging 

  

Have small flower arrangements on 
dining room tables (optional) 

  

Identify resident room to be used for 
shoot 

  

Remove cigarette cans and garbage 
cans from shoot areas 

  

If activity room will be a shoot- 
determine what activity, supplies, and 
residents required 

  

Obtain or make poster advertising 
activity for Lobby (to be placed on an 
easel) - optional 

  

Dietary to prepare food for 10 residents 
- colorful food preferred; Think about 
garnishes and dessert tray with 
selection 

  

Physical therapy- Identify some 
residents who can be actively doing 
therapy 

  

Advise staff to “look their best” for the 
shoot day 

  

Make sure CNA’s know which residents 
will be used in staging; They need to 
“look their best”. 

  

 
Questions? 
Contact Circlescapes Photographers: 
 
Lisa Franzino Jared Varon 
904-894-6275 904-891-4382 
lisa@circlescapes.com jared@circlescapes.com 
 


